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[bookmark: _Toc402460075][bookmark: _Toc402460301][bookmark: _Toc423386101]INTRODUCTION

In the introduction part, give brief information about the company.  This part should not exceed 2 pages. The introduction part should include the following sections:

[bookmark: _Toc423386102]General Information about the Industry
Give general information about the industry the company operates in.
[bookmark: _Toc423386103]Product/Service/Activity Profile
Give the product/service/activity profile of the company. 
Contribution of the Company to United Nations Sustainable Development Goals
Give the particular United Nations Sustainable Development Goals that the company is trying to achieve. Explain the policy and activities of the company to achieve those particular goals. 

[bookmark: _Toc423386104]Company Organization
Provide the organizational chart and departmental information of the company. Indicate the number of industrial engineers and their positions. Explain their responsibilities and duties. (If there are no industrial engineers in the company, list other employees who fills the positions of industrial engineers’ jobs).

Do not copy and paste from websites. If you have to copy and paste something, put them inside quotation marks.  References you use here and in other parts of the report should provide the reference number you have in your list of references. If you are giving a reference in the text, use one of the following forms:
· Longaray [15] classifies the scientific research process in five dimensions: Knowledge Vision, Scientific Paradigm, Research Strategy, Research Method and Instruments.
· The scientific research process has been classified in five dimensions: Knowledge Vision, Scientific Paradigm, Research Strategy, Research Method and Instruments [15].
(Of course Longaray’s paper reference should be number 15 in your references list)
For your references and reference list use the MS Word “Citations and Bibliography” tool (under the References menu). Your citations should follow the IEEE Citation Reference Standard (Style: IEEE). For more information on how to use MS Word Reference tool: https://support.office.com/en-us/article/Create-a-bibliography-3403c027-96c8-40d3-a386-bfd5c413ddbb
[bookmark: _Toc402460076][bookmark: _Toc402460302]

[bookmark: _Toc423386105]ANALYSIS

This is the main and the most important part of your report.  Try to be as explicit and thorough as possible. You should give all your modeling, planning, calculations etc. at this part. You can add subsections to enhance understanding of your work. Clearly indicate the methods you used while analyzing the system.

Start this part by explaining the product/service/process you observed the most during your internship.  If you observed more than one in detail, explain them all. Give the process chart of the product/service/process. 
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You have two options to continue performing this part:
1. [bookmark: _Hlk198576422]Find a problem related with industrial engineering and make a proper problem definition by identifying the scope, reasons and the effects of the problem. Your problem definition must consider and mention all the relevant United Nations Sustainable Development Goals for the problem being addressed. Try to find a solution (or solutions) to this problem by using the techniques you learned during your industrial engineering study. Give the reasons for choosing those techniques and explain the results of your analysis.
2. Find a process which, in your opinion, needs improvement. Explain why the process needs improvement and make suggestions to improve it using the techniques you learned during your industrial engineering study. In addition, you should discuss how achieving the relevant United Nations Sustainable Development Goals will be affected by the improvement. Give the reasons for choosing those techniques and explain the results of your analysis. 
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[bookmark: _Toc423387627]Figure 2. Production Line

Do not just write that you have made an analysis, provide proof of your work, and justify your data, if collected.  Explain the methods you used in your analysis and indicate your data collection techniques.


[bookmark: _Toc423388759]Table 1. Time Study Results
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Associate your work with at least 3 of the courses you took (coded EMÜ).

For each one of the courses that you are associating your work with, you should create a subsection on your report. In each subsection you should clearly indicate:
· With which course and which part(s) of this course you are associating your work.
· The theoretical aspects of the course that you observed in your actual work.
· How similar the work that you actually performed in your internship was to what you covered in the course.
· How different the work that you actually performed in your internship was from what you covered in the course.

[bookmark: _Toc423386106]

CONCLUSIONS

Give an interpretation of your results.  What do they mean? What are the shortcomings of your work?  Did you have to make some assumptions which might alter the real behavior of the system you are analyzing? What kind of conclusions did you reach? 
Share your observations about the interactions of industrial engineers (you and/or company employees) with other employees/managers from other disciplines (i.e. computer engineering, psychology, management, economics, etc.). How have people from other disciplines affected your work (or the work of other industrial engineers in the company), and how have you affected the work of others?
What are your contributions to the company? Did you participate in making an improvement? What did you gain from this internship?

Your conclusions should not exceed 3 pages.
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References should be identified in the text using the number given in your references list.  Your references list should be sorted in alphabetical order using the last names of the first author.  Please note that books, papers, thesis etc. have different formats. While writing the references please follow the guidelines below.
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Books:
Book names should be written in italic.
[5]  Nahmias, S. Production & Operations Analysis, 6th Ed.,  McGraw Hill-Irwin, 2009.

Conference proceedings:
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Add all supplementary material that is not directly related to your discussions to this part by naming them properly.
[bookmark: _GoBack]
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